. Open Outlook 2003 and click on the 'Tools' drop down menu.

Welcome to Microsoft Office Curlook 2003

Cutook 2003 Tearm [oteami@mecrysolt oom]
Ta  Flasy Otk e

ek Thank wou fer using Migossfs Offics
il | Chuthook® 20603 This version of Oullock includes
wirw canabdiees desipnod b baln oo e
prnterd, arsd 400 on Somrnund dnd and
anfarrnation 20 that you may wse your Hime rore
aficently snd moe sasly mansje the ser-
mpeasing flow of ncoming emal

To g you some idea of abin 15 possdls with
Diurliogk Z0G, we b pul 1ogetier a s of our
fxmrte new leatuns

Stmmamidingd Mall Expadence - Dutlocdk halps
you rgad, srgarnze, follewup, and find e-mad
massages mone dhiciendly than before, The rew
wndoe ot disdlay s mone anfamstion on the
ECran St e imsa, even 30 smader mostoes. Taa
[ist of massages has been redesgned touse
space mom etadipently. as a resall, you wi
sperd laegs fimw sorofing and mdng tima getling
your wirk done Automalic groging of yaur
megsages helps you fed snd golo e

Welcome to Microsoft Office Outlook 2003

Cuttonk 2003 Tearn [siteam@microsolt com]
Tan sy Outiook User

Ll Thank you far using Microsoft® Office
= Oatfoo ke 20031 This vergion of Chllook includes
rirw capabditees designed fa bedp pou socsas,
proine, and acl of Communicaliong and
inforsaataon 20 Ehal you may wee your lim more
eficeenily and mose easdy manage 1he aver-
increaaing flow of incoming s-mail

To ginr you some idea of whal 15 possdia with
Ourlsak 2003, wie havi pul 1egether & list of sur
farvorite maw fealures

Straamlined Ml Expadance - Oullook halps
you read, organize, Tollowup, and find e-mad
messages mone sficiendly than before, The mew
window tayoat displays mane information on the
screan st oon Hime, even on saradler moaiions. The
st of messages has been redesigned to use
spaca mome etaligently, as a rosull, you wil
sperd lgss fime scroling and mon tirmg getling
your wirk doné. Automlss grouping of your
megsages helps you Snd snd gote emdsd




3. Check the 'Add a new e-mail account' radlo button and click 'Next >'
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5. Enter the configuration details for this account. Make sure 'Secure Password Authentication
(SPA)' is unticked. Whether save password is checked or not is up to you.

User Information



Your Name: Descriptive/Personal Name or Title of Account
E-mail Address: The email address being setup (mail@domain.com)

Server Information
Incoming mail server (POP3) - mail.geeksnet.com
Outgoing mail server (SMTP) - Your ISP's smtp server (need to get from Internet Provider)

Login Information
User Name: - UserID
Password: - Respective password for email account
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5. Click the 'Next >' button.
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Microsoft Outlook 2003 has now been configured for your email account.




